Meeting Minder +

(register at www.handango.com)

Meeting Minder was written by me as I could not find a SIMPLE and QUICK way to record any notes and actions. In addition I also needed to export those notes to the memo pad to use as a basis for any distribution via e-mail.

Start Screen
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-On start Up the initial screen will list all the previous meetings you have saved.

-To review meeting notes select the meeting name and select -VIEW.

-To remove a meeting select - DELETE.

-To start a new meeting select - NEW.
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Menu Items




Select the Palm Menu “key” to:

 Edit meeting  and attendee list names

Change the program “Skin” from the settings item

Meeting Detail
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-Enter The meeting title into the title box and select ADD if you wish to save the title to the selection list .

-Select the date and time by tapping the date or time boxes.

-Enter any notes required in the main note taking area.

ATT’DEE’S - Select to add a list of attendees of the meeting.

ACT - Select to add an action Item.

OBJ – Add meeting Objectives.

DONE – Save meeting details.
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Select the Palm Menu “key” to:

Select Enter a TODO item in your TODO list with out the need to exit the program.

Select Export to Memo to save meeting notes to the Palm Memo pad.

Select World time to view the time in the locations you have set.

Enter Action Item
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Enter The name of the person to action or select from the attendee list.

Enter the details of the action and when the action should be completed.

Select DONE to enter action to the meeting notes.

World Time
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When adding a new Location enter the Name/Location and enter the time difference from your current location and meeting minder will display their date time.

Please send any suggestions or report bugs to

Grantdaytek@hotmail.com
Meeting Lotto 

(register at www.handango.com)

TWO FUN APPLICATIONS IN ONE

******* The Jargon Meter *******

Measure the amount of jargon in you meetings with this fun application. Find out which of your colleagues has the highest jargon count.

********** Meeting Lotto **********

Do you fall asleep in meetings ? Well, here's something that will change all that Improve meeting attendee's attention with this fun app.

To play: Simply tick off 5/10 WORDS as you hear them and then shout BINGO !!!

TESTIMONIALS FROM PLAYERS: "I had only been in the meeting five minutes when I yelled BINGO !!"

"My attention span has improved dramatically."

"It's great, meetings have never been the same since myfirst outright win."

"The atmosphere was tense in the last process workshop as everyone waited for the elusive 5th."

"The facilitator was gobsmacked as we all screamed BINGO !!! for the 3rd time in 2 hours"

"I feel that the game has enhanced the overall quality of meetings per se on a quid pro quo basis."

"People are now even listening to the mumblers, thanks to Meeting Lotto." I measure every meeting on my 'Jargon Meter'







