\If
Iai"

My Bills v4.7

User Manual

© Helen Sandoz 3/5/09



Overview

My Bills is a Palm application designed to keep track of your personal
bills for an entire calendar year without extensive data entry. You only need
to enter a bill once and My Bills will automatically enter it on every day that
it is due. You only need to tap on a bill once to mark it as paid. If you wish,
you may keep track of how you pay each bill, and you can see at a glance
what is due now or in the future. You may also password protect your data,
you may keep notes on any payee, you may export a report to the memo
pad for any month, and you may view and edit each payee's history for the
entire yeatr.

My Bills consists of 14 forms or screens. Each form has a title in the
upper left, and we will use that title to identify each form in this manual.
Tapping on that title in most forms will give you access to the menu
selections. You may also tap on the silkscreen menu icon to access the
menus. In most forms there is a ? at the far upper right. Tapping on this ?
will bring you to the help screen for that form. In the help screen, you may
scroll through the entire help file by tapping on the up and down arrows at
the bottom right, or you may return to the calling form by tapping on 'Exit'.
At the upper center-right in most forms is also an indication of the month
and year with which you are currently working. Next to the name of the
month is an arrow symbol. Tapping on that symbol or on the name of the
month will open a drop down selection box for the month. You may change
your working month in any form that has this display. Most forms also have
buttons at the bottom for you to select your next action. These buttons are
described in the sections of this manual for each form.



Starting My Bills - "My Password" Form

Tap on the My Bills icon in your Palm Launcher to start My Bills.
Unless you choose otherwise through preferences, My Bills always begins
with the password entry form, however you may continue without a

? password by tapping on 'Continue’. You are not
i required to use a password, but if you wish to
w5 protect your data you should set up password
Copyright @ 2001, 2002 protection. If you wish your password to be hidden

zandozsott@earthlink net

Enter Password:

while you enter it, tap on the checkbox marked
“hide password”. A small box will be displayed as a
placeholder for each character entered instead of
Ol hide passward the actual password. The checkbox may be

checked or unchecked at will before entering your
password, and My Bills will remember your choice each time you begin the
application. If you do not wish to use a password, you may also turn off the
Password form entirely through the menu choice Go To | | Preferences.

To set up your password, tap on 'Set Password' in the center of the
form. You are then asked to enter your new password twice. Passwords are
limited to 8 alphanumeric characters. Tap on 'OK’ when finished. Once you
have exited this form, My Bills will take you to the List Bills form for the
current month.

Note: On any form you may use the 5-way navigation buttons to cycle
through those portions of the form that receive data or actions. When a list
Is highlighted, selecting it with the center button allows movement within
that list using the up and down navigation buttons. Selecting an item on the
list is performed with the center button. Left and right navigation buttons
move focus to the next object on the form. Likewise, highlighting a drop
down box such as the month selection list and selecting it with the center
button allows you to move up or down to make a change.



"Add Bills" Form

Add Eills 07528 w luly

? At your first use, My Bills will create a blank

O Cazual Payes
Pay to:
Due on: %
) » How Ofteny
O Paid O Maries?

Mates:

database (MyaBills) for your bills, and then open the List
Bills form described below. Click on the button on the
bottom left labeled ‘New” to begin adding bills to your
database. The Add Bills form will always select the
current month based on today’s date, however you may

+ change the month in the upper right drop down box as

the payee's name

described in the Overview above. You need only enter

, the day of the month the bill is due, the amount due, and

how frequently the bill repeats. The amount due is limited to 10 characters,
either 7 digits with 2 decimal places, or 10 digits without decimal places.

To enter the frequency of repeat, tap on the words “How Often?” or on

the arrow symbol
appear.

to the left of the words. A drop down selection box will

Once - if the bill does not repeat you must select ‘Once’.
The bill will be entered only for the due date indicated. At
the start of the next year the bill will be removed from your
database, so if instead this bill repeats every year, select
‘Annually’. If the bill repeats on an irregular basis, see the
section below on Casual Payee.

Weekly — this bill will be inserted into your database every
week for the rest of the year starting on the due date
indicated.

Bi-Weekly — this bill will be inserted into your database
every 14 days starting on the date indicated. Some
months will have 2 instances of this bill, and some will
have 3.

Semi-Monthly — this bill will be inserted into your database
twice a month with a 15 day interval between due dates.



If your bill is due on the 16", My Bills will assign the 1%
and the 16™ as the due dates.

Monthly — this bill will be inserted into your database once
per month on the indicated due date for the remainder of
the year.

Bi-Monthly - this bill will be inserted into your database
every other month on the indicated due date for the
remainder of the year.

Quarterly - this bill will be inserted into your database
every third month on the indicated due date for the
remainder of the year.

Semi-Annually - this bill will be inserted into your database
every sixth month on the indicated due date for the
remainder of the year.

Annually — this bill will be inserted into your database only
once, but will be retained at the end of the year to carry
forward into the next year.

Two checkboxes allow you to also indicate whether the bill has already
been paid, and also if the amount due varies from due date to due date. If
you indicate that the amount varies, My Bills will enter the bill for each due
date, but will not enter an amount due for future bills. Near the bottom of
the form is a field to enter notes for this bill for the current record only. This
will allow you to keep track of the method of payment, check number,
urgency of this bill, etc. This note does not carry forward to future
instances; each instance of the same bill has its own note.

You must tap on ‘Add’ at the bottom left to enter a bill to your
database. The other button at the bottom of the Add Bills form is the 'Exit’
button, which will take you back to the List Bills form for the month in
which you are currently working. If you have a bill displayed on the screen
when you tap on ‘Exit’, the data will be discarded and the bill will not be
added to your database; you must tap on ‘Add’ to enter a bill before you exit.



Casual Payee List:

— My Bills allows you to also easily enter bills that
Pay to: Shopper Weekly arrive on an irregular schedule from a payee and still
Dueon: 25 $ 1035 group together all bills from this payee. Tap on the

= e checkbox called “Casual Payee” in the upper right

O Wariest section of the screen after entering the name of the

rlotes: payee to add this payee to the list. Complete the rest
of the form as described above.

O Paid

Once a payee has been added to the Casual “”Dz‘f:"j;"’y’
Payee list, a drop down box will appear in the upper Pay to: |
left section of the screen. Tap on the drop down box to  Dueen: %
see the list of payees. Select a payee by tapping on its Opaig evon
name in the list. My Bills will enter the payee in the O Voriest
“Pay to:” field and set the frequency to Once. Enter the ™™ A
remaining information and tap “Add” to enter the bill to
your database.

ozs28 vy ? NoOte: This feature is intended for payees that only

w|Cinerna Maw |7 Cazual Payes . . .
pltvderarcl. occasionally b_lII you apd then only on an wregulgr
p| Town & Coun.. schedule. This is not intended for payees that bill
~umorenz  Fegularly since My Bills will automatically insert these
7 Waries? bills according to the schedule you select. If you also
Mote add these payees to the Casual Payee list, you will
crowd the list with unnecessary names and make it less
useful.

Note Also: My Bills keeps track of your bills by creating an index key for
each bill. This key must be unique — My Bills does not allow duplicates and
will not allow you to enter a second bill with the same key. The key is
created from the information you supply and consists of the month and the
day the bill is due, followed by the first 10 characters of the payee name as
entered, and is case sensitive. You should be aware of this limitation as you
enter bills. Therefore, if you have 2 MasterCard accounts, do not use



MasterCard-Fleet Bank for one, and MasterCard-Citibank for another since
My Bills will not be able to distinguish between the two if the due date
happens to fall on the same day, and will enter only one. Likewise, if you
change the payee name when editing a bill, My Bills will remove all old
entries of this bill and insert new entries. Any notes will then be lost.

In addition, My Bills checks the due date to see that it is a valid date, and
does not allow invalid entries. My Bills also assumes that any monthly bill
due on the last day of the month in which you are entering the bill will
always be due on the last of the month. So if you enter a bill on February
28™ and indicate monthly, My Bills will enter it on the 31 of March, the 30™
of April and so on.

Note Also: If you wish to have My Bills automatically display the Palm
Keyboards for data entry, you may indicate this through the menu choice Go
To || Preferences as described later in this manual.



"List Bills" Form

In the form List Bills, your bills are listed by

Due Pd Payes 12¢31 | the due date in the month displayed at the upper
L. e || right corner. The current date is displayed below the

B B e month as a reminder. As in most of the forms, you

e e may change the working month at the upper right. In
e e e i || the far right corner is the ? to take you to the help
S e screen for this form. At the center in the top of the
% @ [F=ond | | form is the total due for the selected month. Tap on

the “T” to the left of the total to display the balance
still due instead of the total due. The symbol, “T”, changes to “D” to

indicate that the display is now the balance due.

Note: If you wish to have the balance due as the default for this form, you
may change this through the menu choice Go To | | Preferences.

My Bills will display an alert icon — a red exclamation point — directly
beneath the total due if you have any unpaid bills in the previous month. If
the icon is not visible, you have paid all bills in the previous month.

At the bottom left of the List Bills form is the “T/D” button to allow
you to display just the unpaid bills or all the bills for the month, whether paid
or unpaid. The default is to list all the bills. You may permanently change
the default through the menu choice Go To | | Preferences, or you may
temporarily change the selection by tapping on the “T/D” button.

If you select the button 'New’, also at the bottom left, you will be taken
to the Add Bills form described above. Note that regardless of the working
month displayed in the List Bills form, the Add Bills form will always select
the current month based on today’s date as the working month. Check for
the correct month in the upper right corner before adding bills.



The three buttons on the right are mutually exclusive. You may select
any one of the three and then tap on a listed bill to perform the indicated
function. | refer to these three as the 'Edit Bills', '‘Pay Bills', and ‘Set
Reminder’ modes.

If you select the 'Edit Bills' mode, tapping on a bill takes you to the
Edit Bill form to make any changes or corrections to that bill only.
The Edit Bills form also gives you access to the Payee Info form,
and is described in the Edit Bills section below.

By selecting the 'Pay Bills' mode, you can easily
indicate which bills have been paid. Tapping Bill from ATAT Cable due
on a bill will mark the bill as "Paid" and correct RN RS

the display. Thus you can quickly mark bills as -

paid without moving to a different form. When 0822 peid,

you select the ‘Pay Bills’ mode, the date at the

upper right is replaced by a checkbox labeled T (5
“Note”. If you check this box, My Bills will

create a note, automatically insert the date and allow you to enter
information on the bill as you pay it. After entering the note, My
Bills returns to the List Bills form and marks the bill as ‘Paid’. The
“Note” checkbox will remain checked until you uncheck it, and My
Bills will remember your selection from session to session. In the
List Bills form, My Bills will ignore taps on a bill that has already
been marked as “Paid”. To correct a mistake, you will need to edit
that bill through the ‘Edit Bills’ mode described above.

In the ‘Set Reminder’ mode, My Bills will select the bill and then
display the Remind Me! form as described below. Once a
reminder has been set in the Date Book for any bill, an asterisk (*)
will appear to the left of the listing for that bill. My Bills does not
allow you to make a second Date Book entry, if you wish to make
changes to the entry you will need to do that through the Date Book
application. Also note that changes made in the Date Book
application do not appear in My Bills. If you change an entry so
that it repeats in the Date Book, the asterisks will not appear in
future months in My Bills.



"Edit Bill" Form

eaic ein MR AL T, My Bills places the information from the
selected hill into the fields in the Edit Bill form. At
Pay to: AEC Parking the bottom of the form are three buttons, 'Delete’,
Dueon: 5 $ 4500 '‘Accept’, and 'Return’. When you tap on any one of
) + Manthly these buttons My Bills will perform the task
Sl e indicated and then return you to the List Bills form
or the Payee Info form. If you do not wish to

Motes: pext monthincreases 1o

£50 make any changes, tap on 'Return’. If you tap on
[(Delete ] [Aeccept ) [ Return | 'Delete’, My Bills will remove the displayed bill from
your database for the displayed month. Ifitis a
repeating bill, My Bills will ask if you also wish to remove all future instances
of this bill.

If instead you wish to make changes to the displayed bill, you must
tap on 'Accept’ to save those changes. Again, changes are saved for the
displayed bill only, but My Bills will ask if you wish to correct future
instances as well. In this way, editing a repeating bill also allows you to
make corrections to all future instances of a bill with one tap, except for the
"Paid" and "Notes" fields, both of which are specific to each instance of the
bill and are retained when My Bills updates each record.

Note: If you change the due date or the frequency with which a bill repeats
and choose to correct future instances, My Bills will first delete all future
instances of this bill in the previous repeating cycle, and then insert the new
instances as if it were a new bill. Any previous notes or payment information
attached to deleted bills will be lost. If you wish to retain this information,
you should instead edit each instance.

Note Also: If you change the displayed month, My Bills assumes that you
wish to change the due date of the existing bill to another month and does
not instead navigate to a different instance of the same bill. In order to
avoid confusion, My Bills asks if you really wish to change the month of the
due date before allowing you to do so.

10



"Payee Info" Form and Payee Notes

Fayee Info Rent ... ? At the tOp Of the Edlt BI“ form are two

Pd Date Ameunt  D&/14  DULLtONS to access payee information, 'Payee Info'
e and 'Payee Notes'. If you tap on 'Payee Info', My
: Ez gjﬁg: Egggg Bills will take a moment to collate all bills from this
o LYes 05201 § 72500 payee for the Payee Info form. At the top of this
U form is the current payee's name and also the ? to
v Hz ggﬁg: Egggg t_ake you to the help screen for t_hls form. B|II§ are
E |Me 1001 72500 4/ listed in two areas - the top section for past bills,
ExitIToral$ 8700 Duec 85075 gnd the bottom section for future bills. The “Date”

column refers to the month and the day in the
current year. If there are more bills than fit in the list box, a scroll arrow will
appear, and you may tap on that arrow to see the rest of the list. Tap on
any bill to go to the Edit Bill form to make any changes. When you exit the
Edit Bill form you are returned to the Payee Info form. To exit the Payee
Info form, tap on the ‘Exit" button at the bottom left.

Payee Notes is available from the Edit Bill form. This is a simple
note field and is intended to allow you to record information about this
payee, such as internet address, mailing address, interest rates and fees, etc.
Three buttons below the note field are used to indicate what you wish to do.
Tap on 'Delete’ to remove a payee's note from the database. The center
button's label will be either 'Add' or 'Update’, depending on whether or not
there is currently a note for this payee. Tap on 'Add' to enter a note, or on
'‘Update’ to correct a note. To return to the Edit Bill form or to close the
note field without changes, tap on 'Exit'.

11



“Remind Me!” Form

Once you select the ‘Set Reminder’ mode in
on: [07A09/20020 O Privater  the List Bills form and tap on a bill, My Bills selects
O Setfilarm? that bill and moves you to this form. Default
entries are already made for the date and basic
e Wbl e description, but you may change them or add to

.

Hote: FTET Copleblir 237751 them. Tap on ‘Add to Date Book’ to make the
entry, or ‘Cancel if you change your mind. You
may also indicate a “Private” entry or set an
advance alarm.

Reminder created by Iy

LD

|: Cancel :I [ Add to Date Book :I

If you wish to set the Alarm, My Bills will ask
by how many days in advance you wish the alarm
set. You may indicate any number of days for the
advance period.

= SetAlarm?
Set Advance by 2 Daws

Desc: ATET Cable bill due!

Note: My Bills will make only one Date Book entry for any bill regardless
of whether or not the bill repeats. If you wish to have the Date Book entry
repeat, you will need to do that through the Date Book application.

Note Also: There may be a pause after you tap on ‘Add to Date Book’ —
the time it takes to make an entry is somewhat dependant on the size of
your date book database.

Once a reminder has been set in the Date
Book for any bill, an asterisk (*) will appear to the
left of the listing for that bill. My Bills does not

Due Pd  Pawee - Amount  JERE0g

Rent - $F25.00

C Mo ABC Parking - $45.00 i
Mo wmas avings - §750n | AIIOW you to make a second Date Book entry, if you
# 9 Mo ATET Cable - $37.95 wish to make changes to the entry you will need to

15 o ;Liilif'}sr_\iiiliujug e do that through the Date Book application. Also
B e e note that changes made in the Date Book
16 No Ml - $0.00 application do not appear in My Bills. If you

17 Mo Sprint - $19.9C +

EEREE i e change an entry so that it repeats in the Date Book,
the asterisks will not appear in My Bills.

12



Help Files

To Do |

it m Help is available at most forms by tapping on
Add Bills = 500 the ? in the far upper right, or by tapping on the
e bassword|. 3= | Form Title at the upper left or on the silk screen
Freferences Rt menu icon in the graffiti area, and then choosing
. 125.00 Help in the Go To menu. The appropriate help for
16 Mo 'r};a"‘_”glg,’.f”'m your current page is then displayed. In the help

17 Mo Sprint - $15.95 ¥ screen, you may scroll through the entire help file by

il tapping on the up and down arrows at the bottom
right, or you may return to the calling form by tapping on 'Exit'.

13



"Go To" Menu Choices - Reports

(B) = iy Also available from the Go To menu are several
AmountPaid soon  Other features. The first selection is the Reports
stilDue: $12022  form. This selection gives you a report on your bills

Pl $1i222 for any given month. The report for the selected
Today ... 000 month lists first the total already paid for that month
iy 35;;2 ;;;;;;::::::::5:5%2:1:33: and the total still due. It then breaks down the Still
Cver 14Days: $ 457,90 Due total into how much is Past Due, and how much

TotalBills: ... $1302.90  |s Future Due. Finally, it breaks down the future due
category into a summary of what is due today, and
then in the future in weekly periods. The report does not carry forward into
the next month. You may view any month of the year while still in the
Reports form through the drop down box in the upper right. Although you
may change the month in the Reports form, when you exit the form the
month will return to the original month in the calling form.

My Bills will display an alert icon — a red exclamation point — at the

top of the form if you have any unpaid bills in the previous month. If the
icon is not visible, you have paid all bills in the previous month.

"Go To" Menu Choices - Forms

At times, moving from one form to another may take several steps.
You may move directly to the List Bills or the Add Bills forms through the
Go To Menu choices available in most forms.

14



"Go To" Menu Choices - Register

Please support shareware and future releases of My Bills by
registering at the site from which you downloaded My Bills or at
SandozSoftware.com. If you received the program from a friend, please
register at SandozSoftware.com. Enter the registration code supplied to
you in the field provided. My Bills will check that the registration code is
valid, and then return you to your previous form.

Occasionally 2 people wish to work with the same
Enter Registration Code: bills database and would like to be able to beam the
database back and forth. My Bills allows you to
Oh Nol What to do change the registration code imbedded in the bills
(3 My Billsis already database. This feature will also allow a user to change

registered. Do you wish

Torhngcregistration | the User ID and obtain a new registration code without

to Helen?

loosing the data. Although I urge all users to retain the

User ID when changing devices, | do allow one new
registration code per user if necessary.

To change the code, select Register in the ToDo menu. My Bills will

first display a warning to check that you wish to change the code, and then
allow you to enter the new code.

15



"Go To" Menu Choices — Change Password

Use this selection to change or set up a password to protect your data.
Use of the Password form is described above in the manual section on
“Starting My Bills”.

"Go To" Menu Choices - Preferences

Currency *[§ My Bills has seven preference selections that
: allow you to control how the program functions.
Fifsurenndli & Help for each choice is displayed by tapping on the
S asiagall) (. ? next to each choice. Select or deselect as many of
O Mo Decimal Places % these preferences as you wish.
[0 Hide Foid Eillz
Sl If you routinely use the Palm keyboard for text
E entry, you may check the box marked “Show

Keyboard”. My Bills will then automatically display
the keyboard whenever you are at a text entry field. Likewise, if you
routinely use the Palm Keypad for numeric entry, you may check the box
marked “Show Keypad” and My Bills will automatically display the keypad.

The third preference allows you to change the default display at the
top of the List Bills form from “T” (total due) to “D” (balance due). You
may still toggle the display by tapping on the D or T to the left of the total,
but if this preference is checked, My Bills will always start the form with the
balance due.

16



The fourth preference allows you to choose whether or not you wish to
use decimal places. My Bills limits your numeric entries to 10 characters,
either 7 digits and 2 decimal places, or whole numbers up to 10 digits (no
decimal places). My Bills will display all numbers without decimal places if
you select the checkbox next to “No Decimal Places”. If you do not select
this checkbox, My Bills will display all numbers with two decimal places
unless the number is too large to display properly within the space allowed.
The number will then be displayed without decimal places.

The fifth preference allows you to choose whether or not you want the
List Bills form to display all bills whether paid or not, or just those bill that
are still due. My Bills will read your preference as set in the Preference
form each time you start My Bills, but this setting can be temporarily
overridden by tapping on the “T/D” button at the bottom left of the List Bills
form screen. If you wish to permanently change this setting, you will have
to do so through the Preference form.

The sixth preference allows you to bypass the Password form. If you check
this preference, My Bills will start with the List Bills form. If you have
previously used a password and then select this preference, My Bills will
discard your password and will not remember it if you decide to again use a
password.

In addition, as the seventh preference, you may choose your default
currency by choosing your currency symbol from the drop down list at the
upper right in the Preferences form. Once you have changed this symbol
from the dollar sign, all displays will include your selected currency symbol
instead of the dollar sign. If your currency symbol is supported by Palm OS
and not included in the list, please let me know by email so that | may
include it in the next release.

17



"To Do" Menu Choices — Change Database

My Bills keeps all bills for each calendar year
In a separate database. If you have used My Bills
Your current data is 2004 for 2 or more calendar years, you may switch back

and forth between these years. Select the menu
choice Change Database from the To Do menu.

Chooze Year:

- (2002
2003 My Bills changes the form on the screen and allows
2004 : :
you to change years with a drop down selection
(ancel ) box. All forms that display a date will now display

the year of the current data so that you do not
mistakenly enter new bills in the older database or visa versa. The default
database when you start My Bills is always the latest data year. If you have
chosen a database that is not the current year, My Bills will default to the
month of January when listing bills, but to the current month when adding
bills.

"To Do" Menu Choices — Export to Memo Pad

The second choice from the To Do menu is an Export routine
available from the List Bills form only. This choice sends a report to the
memo pad of the bills listed on the form for the selected month. The memo
will be entered in the “Unfiled” category in the memo pad. This feature
allows you to print a list from your desktop computer for the bills due in any
month.

18



“To Do" Menu Choices — Edit Casual Payees

The third menu choice allows you to edit the
Shopper Wee.. Casual Payee list. If you have already added names

Pawes:

to the list, they will be listed in the box on the left side
of the screen, otherwise the list box will be empty. To
add to the list, enter a name in the Payee: field and
tap on ‘OK’. To delete a name from the list, tap on the
name in the list box. My Bills will highlight the name
and copy it to the Payee field. Tap on ‘Del ‘to remove it

from the list. If you have highlighted a name in error, tap on ‘New’ to clear
the field and remove the highlight.

Hyde Fark Cleaners]

Note: Changing a name in the Casual Payee List does not also correct
the name in your bills database.

“To Do" Menu Choices — Create New Database

At the end of the year, your database is full of bills that hopefully have
been paid, but you need to get rid of them to prepare for the next year. My
Bills will create a new database for the new year. Although you may make
the new database at any time, you should wait until the later part of
December or the early part of January. Any bills entered in the previous
year’'s data after you have created the new database will not be carried
forward to the next year. My Bills works with data for only one calendar
year at a time. In addition, once you have created a new database, it
becomes the default database each time you enter My Bills whether or not
you are in the new year.

19



When you indicate that you wish to clear for the year-end, My Bills
tests that you are actually in December or January before proceeding. Since
this procedure permanently changes your data, My Bills will issue a warning
to be sure you wish to proceed. Once the procedure starts, do not turn off
your palm device, or otherwise interrupt this procedure while running, or you
may lose your data. For your new year, My Bills will remove all bills that you
have indicated do not repeat. All other bills will be marked as “not paid”.
Repeating bills that do not vary will retain the current amount due, all other
bills will have zero due.

Before updating your database, My Bills copies it to a new file called
“MyBIlls” plus the 2-digit year (i.e. MyBillsO7 for the year 2007). If you no
longer wish to access the data on your Palm, you may delete the file from
your palm device. Double check that the file has been archived on your
desktop computer before you delete it on the palm device. You may then
reinstall it to the palm device if you later wish to refer to the older data.

When finished, My Bills will exit. Thereafter My Bills will always start
with the new data even if you are still in December. If you wish to access
the December data, you will have to change to the previous database to
make current changes for December. The upper right corner of the listing
form will display the year (in the YYYY format) of the selected database Iif it
IS not the current year, or the current date (in the DD/MM format) if it is.

Note: If you currently have a repeating bill that is entered on different days
in different months, My Bills will make an entry in all 12 months for each of
the different due day. In other words, if you have a VISA bill due on the 5™
in January, the 3" in February, the 6™ in March, etc, My Bills will make 3
separate entries for “VISA” due on the 3, the 5™, and the 6" in every
month. You may correct your bills prior to running the procedure, or, if you
wish to keep your current data correct, you could make the corrections for
the next year by deleting the extra entries in January of the new database.
Please review the bills in your current database before running this
procedure to decide whether it will be easier to change your current
database or make the necessary correction in January of the new year.

20



"To Do" Menu Choices - Erase ALL Bills

The final selection, To Do | | Erase ALL Bills, allows you to
completely erase your bills database and create an empty file. This selection
also deletes your password and your registration code (if any), basically
returning the program to the state it was in when you first installed it.

Technical Support

Technical support is just an email away. If you have any questions or
comments, please do not hesitate to email me with your request, but please
register first. Most of the improvements to My Bills came from user
comments and requests, and | will continue to make further improvements.
Registered users will receive free updates and will be notified by email. |
hope that you enjoy using My Bills, and that it helps you organize your
finances.

My Bills was developed with NSBasic ™. In order to function
properly, the latest NSBRuntime is required. Two different runtimes are
included in the zip file. NSBRuntimeARMG68K.prc is supplied specifically for
those devices that use Palm OS 5.0 or higher. NSBRuntime.prc will run on
any device, but does not support the advanced performance of the Palm OS
5.0 processors. If you are a registered user and do not wish to use the
runtime as a separate prc, please email me and | will send you the program
as a stand-alone application. The stand-alone version contains the runtime
internally and does not save space on your palm device. Neither MyBills.prc
nor the NSBRuntime may be placed on an expansion card.
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My Bills requires Palm OS ®3.5 or higher to operate properly on
your Palm device and is OS 5 compatible. My Bills will function properly on
0OS 3.0 through 3.3 but screen displays may not be as expected; data is
unaffected by screen problems. The ‘Set Reminder’ mode requires Palm OS
3.5 or higher. My Bills does not support the use of an expansion card. My
Bills is shareware and will operate for a 60-day trial period without
registration. To continue to use My Bills after the 60-day trail you will need
to register. You may email me for information on ways to order if you do not
wish to purchase through the Internet — otherwise please order at the site
from which you downloaded My Bills or visit www.SandozSoftware.com .

The Legal Stuff

END-USER LICENSE AGREEMENT

IMPORTANT-READ CAREFULLY: This End-User License Agreement ("EULA")
Is a legal agreement between you (either an individual or a single entity) and
Helen Sandoz, dba Sandoz Software, for the software My Bills, which includes
computer and/or PDA software and may include associated media, printed
materials, and "online" or electronic documentation ("SOFTWARE"). By
exercising your rights to make and use copies of the SOFTWARE, you agree
to be bound by the terms of this EULA. If you do not agree to the terms of
this EULA, you may not use the SOFTWARE.

LICENSE
1. GRANT OF LICENSE.

This EULA grants you the following rights:
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time.

b)

d)

2.

You may install and use only one copy of the SOFTWARE at any given

You may not reproduce or distribute copies of the SOFTWARE.

Decompilation, and Disassembly. You may not reverse engineer,
decompile, or disassemble the SOFTWARE, except and only to the
extent that such activity is expressly permitted by applicable law
notwithstanding this limitation.

The SOFTWARE is licensed as a single product. Its component parts
may not be separated for use on more than one computer or PDA
device.

You may transfer all of your rights under this EULA, provided the
recipient agrees to the terms of this EULA.

Without prejudice to any other rights, Sandoz Software may terminate
this EULA if you fail to comply with the terms and conditions herein. In
such event, you must destroy all copies of the SOFTWARE and all of its
component parts.

COPYRIGHT.

The SOFTWARE is protected by copyright laws and international copyright
treaties, as well as other intellectual property laws and treaties. All title and
copyrights in and to the SOFTWARE (including but not limited to any images,
photographs, animations, video, audio, music and text incorporated into the
SOFTWARE), the accompanying printed materials, and any copies of the
SOFTWARE are owned by Sandoz Software.

3.

a)

LIMITED WARRANTY.
NO WARRANTIES.

Sandoz Software expressly disclaims any warranty for the SOFTWARE.
The SOFTWARE is provided "as is" without warranty of any kind, either
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express or implied, including, without limitation, the implied warranties
of merchantability, fitness for a particular purpose, or non
infringement. The entire risk arising out of use or performance of the
SOFTWARE remains with you.

b)  NO LIABILITY FOR CONSEQUENTIAL DAMAGES.

In no event shall Sandoz Software or its suppliers be liable for any
damages whatsoever (including, without limitation, damages for loss of
business profits, business interruption, loss of business information, or
any other pecuniary loss) arising out of the use of or inability to use the
SOFTWARE even if Sandoz Software has been advised of the possibility
of such damages. Because some states/jurisdictions do not allow the
exclusion or limitation of liability for consequential or incidental
damages, the above limitation may not apply to you.

C) NO LIABILITY FOR ERRORS OR OMISSION.

Sandoz Software expressly disclaims any liability for errors or omissions
in the content of the SOFTWARE.

4. RESERVATIONS.

All rights to the SOFTWARE not expressly granted herein are reserved by
Sandoz Software.

5. MISCELLANEOQUS
This EULA shall be governed and construed in accordance with the laws of
the Commonwealth of Massachusetts, United States of America and shall

benefit Sandoz Software, its successors and assigns.

Should you have any questions concerning this EULA, or if you desire to
contact me for any reason, please visit www.SandozSoftware.com

© Helen Sandoz 3/5/09
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