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Cycle Timetable Version 1.0

Copyright (c) 2004 EduSoft for PalmOS

email: epalmsoft@gmail.com
Note: Cycle Timetable is released as shareware and must be registered for continued use. The author, EduSoft for PalmOS assumes no responsibility for any damages caused by the use/misuse of this program. Please read the disclaimer section of this manual for more information. Make sure to back up (HotSync) your data before installing the program.
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	1.
	Getting Started


	
	1.1
	Introduction

	
	
	· Cycle timetable is designed for teachers and students. 
(Of course, it is made by a teacher!)

· It works for both “Cycle” and “Week” timetables.

· The whole school calendar can be entered into the database.

· You may view timetable by “Day”, “Week” or “Month”.
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· If you launch the program during a lesson, then the current lesson will be highlighted.  When you click on it, the time left will be shown.
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When you click on the next lesson, commencing time will be shown.
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· The whole school calendar may be entered into one of the database.
You may check any events, holidays or remark anytime anywhere. 
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	1.2
	License Agreement

	
	
	Except where otherwise noted, all of the documentation and software included

in the Cycle Timetable package is copyrighted by Paul Lai.

Copyright (C) 2002-2005 Paul Lai. All rights reserved.

This software is a shareware. You may try this shareware for 30 days.

If you find it helpful, please register.

Paul Lai

epalmsoft@gmail.com

	
	
	

	
	1.3
	Installation

· Important:
To save guard your valuable data, perform a “HotSync” to backup all your data into your computer before installation.

· The space required for the program itself is approximately 214K. Some databases will be created which occupied 20K RAM.  Therefore a total of at least 234K RAM is required.
· To see if you have enough memory, access the Applications menu on your Palm OS powered handheld and then access the Menu. Select Info from the App menu. Then, if not highlighted, select the Size button at the bottom. At the top of your screen it will indicate the total amount of memory and how much is available. 
· If you do not have at least the appropriate amount free, you will either have to choose to delete apps, or choose to not install this program until you have that amount of free memory.
· Install the following files into your Palm:
CycleTimetable.prc
LYCT_tblPreference.pdb


	
	1.4
	Program Registration

	
	
	· To register Cycle Timetable, please visit the following websites:
http://www.PalmGear.com
 

· Please include your hotsync username when you register.  Please note that it is case sensitive.




	2.
	Setup Procedure



	
	2.1
	Setup 1/5: Semester Basic Information

	
	
	· When you first install Cycle Timetable, you will be guided to setup the software.
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· There are 5 steps in the setup procedure.

· The first step is to enter semester basic information.
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a) Choose either “Cycle” or “Week” timetable type.
b) Check school days within a week.  The default weekdays are Mon. to Fri..
c) Enter number of days in a cycle.  
d) Enter number of periods in a day.
e) Choose the start date of a semester and the starting cycle day.
  If you install this software in the middle of a semester, simply choose the 
  current date as the semester start date.
f) Choose the end date of this semester.




	
	2.2
	Setup 2/5: School Calendar: Holidays, Events

	
	
	· The second step is to enter school calendars.
[image: image11.png]Setup 2/5: Hol
Date __fbout __Daye

lays AL





· Click “New” to add new entry.
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If you choose 3/1/2005 as the semester start date, then holidays/events before that date can be ignored.

· There are 4 types of calendar entries namely “Holiday”, “Event”, “Reminder”, and “Force Day”.

· “Holiday” is school holiday like Christmas and Easter.  Please note that if “Sun” is not checked in step 1, all Sundays will be treated as holidays automatically and you don’t have to bother about them.
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	”Holiday” sample: 
Easter from 3/23 to 4/5.
14 days are calculated automatically.
A short description ”Easter” should be entered in the “About” field for easy referencing.
Enter extra information in “Detail” field for further referencing.

	
	
	


	
	
	· “Event” is school event like “Sport Day”.  There will no lessons on these days and you have to attend anyway.
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	”Event” sample: 
Staff development day on 3/9/2005.
1 day is calculated automatically.
A short description ”Staff dev. day” should be entered in the “About” field for easy referencing.
Enter the reminder “9:00am sign in” in “Detail” field.  It can be retrieved easily in the future.

	
	
	

	
	
	· “Reminder” is actually ordinary school day.  There will be lessons on that kind of date. 
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	”Reminder” sample: 
Athletics meet on 3/1 to 3/2.
2 day is calculated automatically.
A short description ”Athletics meet” should be entered in the “About” field for easy referencing.
Enter the extra information in “Detail” field.  It can be retrieved easily in the future.

	
	
	

	
	
	· “Force day” is a school day which is forced to a particular day of a cycle.  
It may happen once in a semester so as to compensate the day lost in the semester.  You may force any date to day n you wanted.
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	”Force day” sample: 
Force to day 1 on 3/15/2005.
1 day is calculated automatically.
A short description ”Force to day 1” should be entered in the “About” field for easy referencing.
Enter the reminder “Compensate day 1 lessons” in “Detail” field.  It can be retrieved easily in the future.

	
	
	


	
	
	· When you complete entering holidays/events of a month, you may stop here. Holidays/events of other months may be entered at any time you wanted.
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	· Click “Next” to go to next step. 

	
	
	

	
	2.3
	Setup 3/5: School Days

	
	
	· When the last step is completed, school days will be generated automatically.
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	School days from semester start date to end date will be generated.  If you did not check Saturday and Sunday in semester basic information, then they will be treated as holidays.  “Event” and “Holiday” will be filled in appropriate dates.

Note: 

School days are not editable. Whenever you update holidays/events, school days will be updated automatically. Timetable, class or class time will NOT be affected at all.

	
	
	


	
	2.4
	Setup 4/5: Timetable

	
	
	· Having generated school days, it is time to enter the timetable.
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	· Click “New” to add new entries.
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	This form helps you to enter classes quickly.

Class samples: 

3A Mathematics(Use MA for simplicity) , Room 201 on Day 1, period 2; Day 2, period 6.

Enter “3A MA” in Class, “201” in Room, choose day 1 and period 2, then click “Add”.
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	For adding day 2, period 6 of the same class, simply change the day to 2 and period to 6.  Then click “Add”.

Enter classes in this way is fast and easy.

	
	
	· Press “Done” to complete classes entry or to check the classes on any day.
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	You may filter the day to n by using the filter on the upper right corner.

Note:

Don’t worry about the time of classes. They will be  set to 00:00 initially. Once the correct time is defined on next step, they will be updated automatically.

	
	
	



	
	2.5
	Setup 5/5: Class Time

	
	
	· Click on a period to enter the class time.
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	· Example, changing time of period 1.
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	· When all class times are updated, press “Done” to complete the setup procedure.
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	“Class time” will be written into time of each class in timetable.

	
	


	3.
	Cycle Timetable Interface

	
	3.1
	The Day View

	
	
	· Functions
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	· Event/Holiday
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	If there is an event on today, it will be shown.

Click on that event, the detail will be shown inside a popup window.

	
	
	· School Day
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	If today is a school day, then day n will be shown. If current time lies inside a lesson, the lesson will be highlighted.
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	Click on the current class, times left will be shown. 
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	Click on the next class, commencing time will be shown. 

	
	
	

	
	3.2
	The Week View
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	3.3
	The Month View
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	4.
	New Semester

	
	4.1
	Reset Semester

	
	
	· When a new semester comes, you should reset your cycle timetable before entering new information.
In the pull-down menu, choose “Setup”, “Reset Semester”.  The following form will be shown.
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	Choose the databases for deletion.

It is recommended to keep “Semester” and “Class Time” databases only.  Other databases are not worth keeping because you have to perform many edit and save actions so as to update all records inside them.

	
	
	· Having reset semester, the application will be closed automatically.

· You may enter new information when it is launched again.

	
	
	

	5.
	Support

	
	· epalmsoft@gmail.com
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